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1. PROJECT OVERVIEW 
 

1.1 Background 
 

Just steps away from the Campbell River Hospital is the Just Like Home Lodge, a facility planned 

for patients and family members who find themselves travelling to Campbell River for specialized 

care or procedures that they cannot receive in their communities. Currently, the Campbell River 

Hospital serves 32 North Vancouver Island and Central Coast communities, with approximately 

57,000 patients annually. With a growing and aging population, the hospital is the first referral 

point for specialized care. During moments of crisis, substantial travel time, combined with 

finding appropriate accommodation near the hospital can contribute to increased emotional and 

economic stress.  Just Like Home Lodge will be a home-away-from-home, where loved ones can 

support each other and bond with others through shared experiences in their times of need. 

 

This two-story lodge will contain all the comforts of home such as the following: 

 

• Ten separate sleeping rooms with private washrooms 

• A comfortable communal living space 

• A large modern shared kitchen 

• Dining area 

• Day use common area(s) and shower facilities 

• Guest laundry facilities 

• Mechanical and electrical rooms 

• Parking 

• Outdoor spaces 

 

This list generally outlines the base design scope for this RFP. 

Utility Services to the proposed building were completed as part of the Q̓ᵂalayu House Project in 

2021. 
 

Additional information can be found on the SRDs website at:  

 

https://www.justlikehomecr.ca/ 

 

1.2 Funding Overview 
 

Capital costs are being fundraised through the Campbell River Hospital Foundation (CRHF). 

The estimated cost to design and build the Just Like Home Lodge is approximately $2M. It is 

anticipated that funds to build the Project will be raised during Summer of 2023. The SRD is ready 
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to move into the next phase, to complete the design and obtain pre-tender costing with the 

intention to have the Project ‘shovel-ready’ in the Fall 2023. 

 
This RFP is requesting Prime Consultant services for the design phase only. Separate prices should 

also be submitted for tendering and construction administration in anticipation of adding this to the 

Contract once the construction funding is completed. 

 

1.3 Concept Study Summary 
 

A concept design was developed considering the following vision statement. Just Like Home will 

be a place to:  

Heal Faster: Evidence supports claims that provides patients heal faster and more 

effectively when their loved ones are nearby to support them. 

Bond with others: Caregivers that share experiences and bond with others, while supporting 

their loved ones, also benefit from personal support systems and relationships that can last 

a lifetime. 

Reduce Travel Needs and Costs: Daily travel needs and associated costs experienced by 

patients and their loved ones seeking medical care at the Campbell River Hospital can be 

significantly reduced. 

Stay Together: Loved ones can provide patients with much-needed support when staying 

together 

The concept program is as outlined below: 
 

The Just Like Home Lodge will involve a new facility adjacent to the Campbell River Hospital and the 
Q̓ᵂalayu House. Please refer to the site plan 1/A1.2 

 

This is expected to be: 

Ground Level 328 m2   

Second Level 218 m2 

 

1.4 Supporting Documents 
 

The following supporting documentation is included in the Request for Proposal.  

• Q̓ᵂalayu House Grading Plan 

• Concept plans 

o Just Like Home Back of Building Render  

o Just Like Home Back of Building Render  

o Just Like Home Floor Plan  

o Just Like Home Site Plan 
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1.5 Schedule 
 

Below is a summary of the project timeline; proponents should be prepared to start immediately to 

meet these dates. 

 

Anticipated Schedule for Base Design Scope: 

 
Description Timeline 

  

Receive Proposals, Evaluations, Interviews March 2023 

Board Review and Approval Mid-April 2023 

Start-up Meeting – All Disciplines End of April 2023 
 

Schematic Design (incl Masterplan concepts) and DP Submission June 2023 

BP Submission August 2023 

Tender Documents October 2023 

 

The timeline for tendering and construction will be subject to having all funds required to build Just 

Like Home. Overall timelines are anticipated as follows: 

 
Description Timeline 

Tendering, Review and Award                                                                    3 months 

Construction and Occupancy  10 months 

 
 

1.6 Budget 
 

The estimated design and construction budget for the Base Design Scope is $2 Million. 
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2 PROCURMENT INFORMATION 
 

2.1 Definitions 
 

Throughout this RFP, the following definitions apply: 

 
“Closing” means the closing date and time specified on the first page of this Request for Proposals. 

 
“Contract” means the written agreement resulting from this Request for Proposal executed by the 

Strathcona Regional District and the Contractor. 

“Contractor” means the successful proponent to this Request for Proposal who enters into a written 

Contract with the Strathcona Regional District. 

“must”, “shall” or “mandatory” means a requirement that must be met in order for the proposal to 

receive consideration 

“Project” means that work to be completed in accordance with this RFP. 

“Preferred Proponent” means an individual, company or partnership that the Strathcona Regional 

District (“SRD”) may, or may not, enter into a written agreement with subject to successful 

clarifications and negotiations. 

“Proponent” means an individual, company or partnership that submits, or intends to submit, a 

proposal in response to this Request for Proposals. 

“Proposal” means a submission in response to this Request for Proposals. 

“RFP” means this Request for Proposals. 

“should” or “desirable” means a requirement having a significant degree of importance to the 

objective of the Request for Proposal. 

 

2.2 Proposals from a Single Entity 

Proposals should be submitted by a single legal entity that will act as the Prime Consultant and who 

is the main contact for the SRD in respect of the RFP process and for the purposes of executing a 

resulting Contract. Proposals should not be submitted by joint ventures. 

 

2.3 Inquiries 
 

Any inquiries regarding this Request for Proposal should be directed to the Strathcona Regional 

District’s representative listed below: 

Strathcona Regional District  

Wolfang Parada, 

Senior Manager of Engineering Services 
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250.830.6709 

procurement@srd.ca 

Information obtained from any other source shall not be relied upon. Clarifications that supplement 

or change the information in this RFP shall be distributed publicly on BC Bid. 

Please submit enquires to the contact person at least three working days before the Closing 

date. Enquiries received after this date may not be responded to. 

 

2.4 Specific Obligations 
 

This RFP is not a call for tenders or request for binding offers. The RFP documents do not give rise 

to a formally binding Contract. No contractual obligations will arise between SRD and any 

Proponent until and unless SRD and a Proponent execute a written Contract. Neither the 

Proponent nor SRD shall have the right to make any claims (in contract, tort, or otherwise) against 

the other with respect to the award of a contract, failure to award a contract, or failure to honour a 

response to the RFP. 

The Proponent and SRD will bear their own costs associated with or incurred through the RFP 

process, including any costs arising out of or incurred in: (a) the preparation and issuance of the 

RFP; (b) the preparation and submission of a Proposal; and (c) the conduct of evaluations, 

interviews, demonstrations, discussions, negotiations, or any other activities related to the RFP 

process. Proposal documents will be retained by SRD. 

By submitting a Proposal, Proponents warrant that they have reviewed all the RFP 

documentation, including all addenda posted to BC Bid prior to the Closing. All terms are 

agreed with, except where specifically clarified by the Proponent. Proponents finding 

discrepancies, ambiguities, or omissions in the RFP documents, or that are in doubt as to their 

meaning, are advised to notify the Owner’s representative, who may issue an addendum to 

provide clarification. Such notification shall be made no later than three working days prior to the 

Closing of the RFP. No consideration will be given after submission of a Proposal to any claim that 

there was any misunderstanding with respect to the conditions imposed. 

Proponents shall base their Proposal on furnishing everything including all labour, materials, tools, 

equipment and all necessary supplies and incidentals required to complete the Project in full 

compliance with the provisions and requirements of this RFP document. Any deviation from the 

requirements set  out in this document must be fully disclosed in the proposal on the Proposal form. 

It is the Proponents’ responsibility to familiarize themselves with the existing conditions and allow 

for any and all work required as a result of these conditions. 

While SRD has used considerable efforts to ensure an accurate representation of information in this 

RFP, the information contained in this RFP is supplied solely as a guideline for Proponents. The 

information is not guaranteed or warranted, and is not necessarily comprehensive or exhaustive. 

Nothing in this RFP is intended to relieve Proponents from forming their own opinions and 

conclusions with respect to the matters addressed in this RFP. 

The Proponent shall comply with all laws, rules, regulations and bylaws (whether Federal, 

Provincial or Municipal) in supplying the products and services sought under this RFP, and shall 

obtain and maintain all necessary permits, licenses or fees required for the performance of the 

Contract, for the length of the Contract. 
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The documents, files, and information provided to a Proponent in respect of this RFP are the 

property of the SRD. While precautions have been taken to ensure that files will not interfere with 

or cause damage to any Proponent’s system or data, SRD accepts no responsibility for damage 

that may be caused by SRD’s files and makes no other warranty or representation, either 

express or implied, with respect to these files. These files are provided “as is,” and any user 

assumes the entire risk when it uses them. 

Proponents are solely responsible for their own expenses in preparing and submitting their 

Proposals. The Regional District will not be liable for any claims for costs or damages incurred by a 

proponent in preparing a Proposal, loss of anticipated profit in connection with a final Contract or 

any other matter whatsoever. 

 
This RFP should not be construed as an agreement to purchase goods or services nor as an invitation 

to perform any service for the Regional District except as specifically outlined herein. 

 

The SRD is not bound to accept the lowest price or any Proposal. Proposals will be evaluated on the 

basis of stated criteria and the Regional District is under no obligation to request clarification or 

further information, whether written or oral, from any proponent prior to completion of the 

evaluation process. 

The Regional District reserves the right to reject any and all Proposals for any reason or to accept 

any Proposal in whole or in part which the Regional District, in its sole unrestricted discretion, 

deems to represent the best value for the Regional District. Proponents acknowledge the Regional 

District’s rights under this clause and absolutely waive any right of action against the Regional 

District for failure to accept their Proposals whether such right of action arises as a result of 

negligence, bad faith or for any other reason. 

The Regional District reserves the right to enter into negotiations with one or more proponents 

with respect to the services to be provided, and expressly reserves the right through such 

negotiations to request changes, alterations, additions or deletions from the terms of any 

Proposals received. 

Formal acceptance of any Proposal and the subsequent confirmation of Project award should not be 

construed as authority for the proponent to proceed with the Project as this will be dependent on the 

execution of a Contract and the fulfillment of any conditions precedent imposed by any authority 

having jurisdiction over the work or service to be performed. 

 

2.5 Freedom of Information 
 
Proposals are subject to the provisions of the Freedom of Information and Protection of Privacy Act 

which provides that all information contained therein, with some exceptions, is subject to access by the 

public. Information that is considered confidential or proprietary in nature should be clearly noted as 

such. The SRD cannot guarantee that any information contained within a Proposal will remain 

confidential if a request for access is made. 

 

2.6 Confidentiality 

This document, or any portion thereof, may not be used for any purpose other than the submission of 
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Proposals. 

Information pertaining to the SRD obtained by a Proponent as a result of participation in this 

process is confidential and must not be disclosed except as required to fulfil the obligations of the 

Proponent under the Contract. 

Each Proponent agrees that it will not release or publish any statement, paper, photograph, or 

document or hold any ceremony or event with respect to this Project or the Contract without the 

prior written approval of the  SRD. 
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3 PROCUREMENT PROCESS 
 

3.1 RFP Anticipated Timeline 
 

The following timetable outlines the anticipated schedule for the RFP. 

 

Activity Date 

RFP posted to BC Bid February 14, 2023 

Confirmation of Intent to Submit February 21, 2023 

RFP is Closed, Proposals Received March 07, 2023 

Interviews (as required) Planned for the week of March 20th, 2023 / Time: 
TBD 

Staff Report and SRD Board Approval April 5, 2023 

Start-up Meeting Anticipated week of April 10th, 2023 

 

3.2 Confirm Intent to Submit 
 

Proponents that intend to submit are requested to confirm their intent to the Owner’s representative, 

in writing, by the date noted above. Proponents that have confirmed their intent will be invited to a 

non- mandatory All-Proponents Information Meeting. 

For clarity, Proponents that do not provide confirmation of their intent to submit, and/or do not 

attend the All-Proponents Information Meeting, will still be permitted to submit a Proposal for 

evaluation. 

 

3.3 Proposal Preparation 
 

Proposals should be submitted using the format and structure outlined in this RFP. The purpose of 

this is to assist with transparency and comparison between various Proponents. Failure to submit 

in this format may result in disqualification or reduced evaluation scoring, at the sole discretion of 

the SRD. 

Proponents should respond in detail to all requested information in order for their submitted 

response  to be fully evaluated. Failure to comply with this request may result in loss of points in 

the evaluation process. 

 

3.4 Proposal Submission 

Proposals shall be submitted in one of the following formats: 

Electronically in PDF format, along with the signed and dated Proposal Form provided herein, to 

the secure RFP submission portal on the SRD’s website. The deadline for receipt of proposals is 

2:00 PM Pacific time on March 07, 2023 at the following address: 

https://srd.ca/uploadsubmissions/ 

https://srd.ca/uploadsubmissions/
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Once submitted, proposals may not be viewed or changed. To make a correction, a clearly 

labelled corrected version shall be submitted to the portal and an email sent to 

procurement@srd.ca indicating which version is intended for consideration.  

In person delivery or by mail/courier in duplicate complete with one digital copy in portable 

document format (.pdf file) on a CD, DVD or USB device along with the signed and dated 

Proposal Form provided. The deadline for receipt of proposals is 2:00 PM Pacific time on March 

07, 2023 at the following location: 

 

Strathcona Regional District 

990 Cedar Street 

Campbell River, BC   V9W 7Z8 

 

Proposals must be submitted in a sealed package with the name and address of the proponent and 

the RFP title clearly marked on the outside. 

 

SAMPLE LABEL 

 

Name of Proponent 

Address of Proponent 

 

CONFIDENTIAL – DO NOT OPEN 

 

RFP – 01-23 

 

Strathcona Regional District 

990 Cedar Street 

Campbell River, BC   V9W 7Z8 

 

 

Late proposals will be disqualified. 

Proposals that are conditional, illegible, obscure, contain arithmetical errors, erasures, alterations, 

or irregularities of any kind may, at the discretion of the Regional District, be disqualified. 

The person(s) authorized to sign on behalf of the proponent and to bind the proponent to 

statements made in response to this RFP must execute the Proposal Form. Unsigned proposals 

will be disqualified. 

 

mailto:procurement@srd.ca
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3.5 Proposal Amendments or Withdrawal 
 

After a Proposal has been submitted, amendments will be accepted only if they are received on or 

before the Closing date and time. Changes should be succinct and clear. 

Proposals may be withdrawn at any time during the RFP process, prior to the Closing date and time. To 

withdraw a Proposal, submit a signed notice of withdrawal either in person or by electronic mail 

 

3.6 RFP Termination and Amendment  
 

The SRD may amend, or modify the terms of this RFP, or cancel the RFP process or any stage. In 

the event that SRD, at its sole discretion, determines that it is unable to obtain proposals that meet 

the purpose and stated criteria, SRD may terminate the RFP process. 

Any and all amendments and/or additional information will be made available to Proponents. 

 

3.7 Proposal Evaluation 
 

Stage 1 Receipt & Clarification  
 

SRD, at its sole discretion, will determine if the submission requirements have been satisfactorily 

met. If SRD determines that the Proponent has not met the submission requirements, SRD may 

conduct a clarification process as follows: 

a) Any documents that require clarification will be sent to the Proponent. 

b) Proponents will be expected to provide clarifications within two (2) business days of  notice. 

 

SRD, at its sole discretion, will determine if the clarifications are sufficient to evaluate. 

If clarifications are not provided to SRD within two (2) days, SRD may choose to discontinue 

further evaluation of the Proposal. 
 

Those Proposals satisfying the submission requirements in Stage 1 will proceed to Stage 2. 

 

Stage 2 Evaluation 

Evaluation of Proposals will be performed by an evaluation committee established by SRD and 

will include representatives from the SRD administration. The committee will ultimately 

provide a recommendation for approval by the Strathcona Regional District. 

 
Stage 2A Mandatory Requirements 
 

Proponents must first satisfy the mandatory requirements to be considered acceptable. 

Proponents who receive a ‘pass’ grade for every mandatory requirement will continue to Stage 2B. 

Proponents who receive a ‘fail’ grade for any mandatory requirement will not receive further 

consideration or evaluation and will be removed from the RFP process. 
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Stage 2B Evaluation Scoring 
 

The Evaluation Committee will assign an overall grade to acceptable Proposals received for Stage 

2B based on the selection criteria presented below: 

 
Evaluation Categories Weighting 

Executive Summary 5% 

Mandatory Requirements pass/fail 

Experience and Team   

 Project Understanding 10% 
 Design Team 15% 

 Key Personnel 15% 

Approach and Workplan   

 Approach 10% 
 Workplan 10% 

 Value Added 10% 

Fees 25% 

 
Once the Evaluation Process is complete for Stage 2, short-listed Proponents will be invited to enter Stage 

3. 

 

Stage 3 Presentation/Interviews 
 

Each of the short-listed Proponents will be offered an opportunity to present their Proposals to and/or 

interview with the SRD evaluation committee: 

Presentations/interviews will be held at locations that have yet to be determined, subject to Proponent 

location and health regulations: 

i Online (if required by health regulations or SRD) 

ii In Person, at Campbell River (preferred, if permitted by health 

regulations) Proponents will be provided sufficient advance notice and be notified of the 

specific date, location, time, and format for the presentation/interview. 

 

The key personnel responsible for performing the Contract should lead the presentation. 

The purpose of the presentation/interview is to: 

a) Validate information presented in the Proposal; 

b)  Further assess the team to be assigned to SRD; 

c) Further assess the Proponent’s approach and work plan including, but not limited to, 

deliverables and outcomes, resourcing plans, schedules, and roles and responsibilities. 

d) Ensure that SRD understands the proposed  pricing. 

 

Note that any information provided by the Short-listed Proponent in their Proposal or discussed in 

presentations/interviews may be incorporated into any Contract with the Short-listed Proponent. 

Following the interviews, SRD will assign a new overall grade to each Short-listed Proponent’s 
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Proposal including information provided in the presentations/interview. The same evaluation 

weighting will be used as is outlined in Stage 2B. 

The Proponent receiving the highest score at the conclusion of Stage 3 will be chosen as the 

Preferred Proponent and be invited to proceed to Stage 4 

 

Stage 4 Selection and Award 
 

SRD intends to enter into negotiations with the Preferred Proponent for the purpose of 

finalizing a Contract with supplementary conditions. 

Proposals shall remain open for acceptance by the Regional District for three (3) months following 

the Closing date. 

 

3.8 Form of Contract 
 

The form of Contract will be based on the Design Services Agreement appended to this RFP. 

The Proponents are expected to review this document and clearly highlight any required 

deviations with their Proposal. Failure to do so will be explicit evidence that the Proponent has 

reviewed and is accepting of all terms and conditions as proposed. 

 

3.9 Debriefing 
 

When an award is made and a Contract is executed by SRD and the successful Proponent, or 

termination of the RFP process occurs, all other Proponents will be notified of the outcome of the 

procurement process. 

Proponents requesting debriefing must do so in writing within 30 days of notification of award 

and execution of the Contract. Debriefs are information sessions meant to provide feedback 

to those Proponents wishing to submit improved responses for future procurement 

opportunities at SRD. Debriefing sessions are not intended to be used for the purposes of 

challenging the procurement process.
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4 PROPOSAL CONTENT 

Proposals should be submitted in the format outlined in this section. 

 

Cover Letter (1 page) 
 

Provide a cover letter that confirms: 

• Name of the submitting Proponent (company, partnership, etc.) 

• Primary point of contact and contact details. 

• All of the RFP documentation has been reviewed, including all addenda, RFP 

appendices and supporting documents 

• All work required to complete the scope outlined in the RFP has been included. If 

this is not accurate, clearly list items of scope that are excluded in the cover letter. 

• All terms and conditions of the Contract are acceptable. If this is not accurate, clearly list 

any terms and conditions that are not acceptable in the cover letter. 

 

4.1 Section - 1 Executive Summary (1 Page) 
 
Provide a succinct and clear executive summary that highlights any unique aspects of your team and your 

approach. 

 

4.2 Section 2 - Mandatory Requirements (1 page) 
 

Complete the following table to confirm mandatory requirements 

 
Item Description Mandatory Requirement Pass/Fail 

1 AIBC Status Proponent is a current member of AIBC and is in 

good standing. Provide proof of standing in Section 

2. 

 

2 Conflict of Interest. Proponent confirms that it has no conflict of interest, 

unfair advantage, or relationship that has the 

potential for a conflict of interest to occur. 

 

3 Professional Errors and 

Omissions Liability Insurance 

Proponent confirms it can provide a minimum Errors 

and Omissions and General Liability insurance 

coverage of $5 Million per Occurrence and 

Aggregate. Provide confirmation from your insurer 

in Section 2. 

 

4 Legal – SRD Proponent confirms that none of the entities that 

form part of its team are named in any current legal 

action against the Strathcona Regional 

District. 

 

 

4.3 Section 3 – Experience and Team 
 

Project Understanding (1-2 pages) 
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Demonstrate your experience with this type of project by summarizing: 

• Your understanding of the work already completed 

• Immediate next steps 

• Risks yet to overcome, particularly as they relate to this type of site and public facilities. 

 
Proponents who demonstrate a better understanding of public facilities design will score higher.  

 
Design Team (1-2 pages)  
 

Demonstrate your corporate team experience by outlining the following: 

• Provide an organization chart that identifies company names, roles and responsibilities for 

your design team. Confirm for each of the design disciplines outlined in the Scope of 

Work. 

• Demonstrate the experience that this team has in working together. 

• For each design discipline, provide examples of project experience in the proposal Section 3, 

for up to five (2) projects similar in size and scope. Include the following: 

 

o Project name 

o Description and relevancy to this RFP 

o Construction budget 

o Date completed 

o Scope of design services 

o Key individuals involved 

o Client references and contact information 

 

Proponents who have more experience working together and more recent experience on public facilities 

will score higher. 

 
Key Personnel (1-2 pages) 
 

Demonstrate the capability of your key personnel by providing the following: 

• Provide a list of key personnel, including (but not limited to): 

o Lead Principal and Architect-of-Record 

o Lead Design Manager and Coordinating Professional (if different) 

o Lead Architect (if different) 

o Lead BIM Manager (if different) 

o Lead Structural Engineer and Engineer-of-Record 

o Lead Mechanical Engineer and Engineer-of-Record 

o Lead Civil Engineer and Engineer-of-Record 

o Lead Electrical Engineer and Engineer-of-Record 

o Lead Geotechnical Engineer and Engineer-of-Record 

o Lead Sustainability Consultant 
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o Other, as determined by the Proponent 

• Include the following information in the Key Personnel list: 

o Company employed by 

o Job title 

o Duration of employment 

o Primary office location 

o Capacity availability in 2023 (% of time unallocated and available for this Project) 

• Provide a resume, including professional credentials, for each of the Key Personnel listed 

in the proposal Section 2, including a summary of their experience applicable to this 

Project within the past 5 years. 

• Identify the proposed single point of contact, responsible for direct day-to-day interaction 

with the SRD Project Manager. State his/ her position and professional discipline. 

Describe the work to be performed by this individual. 

The Key Personnel as identified in the Proposal shall be assigned to the Project for its duration. 

Removal and/or substitution of Key Personnel shall require the prior written approval of SRD. 

Proponents who have more experienced key personnel, specifically working on similar projects 

within BC, will score higher. 

 

4.4 Section 4 – Approach and Workplan 
 
Provide the following information to help us evaluate your proposed approach and workplan 

 

Approach (1-2 pages) 
 

In this section, please outline your team’s approach to completing the design scope for this 

Project. Topics should include, but not be limited to: 

• General design philosophy, including suggested balance of   function/form 

• Balancing form, function, capital and lifecycle costs 

• Cost control during design 

• Lifecycle cost analysis 

• User Group engagement 

• Project Team Communications, including meetings structures, workshops, online vs. in-person, etc. 

• Quality Management procedures, including internal peer reviews, design coordination programs, 

etc. 

• Design and modelling software that will be used by the core team (Architectural, Structural, 

Mechanical, Electrical) 

• Construction administration, including nearest office location, frequency of inspections, etc. 

 

Workplan (1 page) 

 

In this section, please provide a 1-page summary of the design workplan, including: 

• Key milestones 
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• Owner reviews and timelines 

• City of Campbell River submissions and approval timelines 

 

Value Added (1 page) 

 

Proponents are encouraged to identify any unsolicited added value that they can include in 

their Proposal offering. Please specifically identify: 

• Alternate design concepts, based on your design experience (high-level only) 

• Additional scope that you will provide, but which has not been requested. 

 

Proponents who have a comprehensive and applicable approach, a clear and succinct workplan, 

and/or can offer unsolicited added value will score higher. 

 

4.5 Section 5 - Fees 
 

Use the table provided in Appendix B of the RFP to confirm your lump sum fees and 

disbursements in this section of the Proposal. 

Also, confirm agreement to the following that relate to fees: 

• The Grand Total is a firm price (in CAD$, excl GST/HST) for all the scope identified in this 

RFP and in your Proposal. 

• Additional potential scope may be added to the Contract value for the firm prices shown 

• Additional services may also be added to the scope using the unit rates proposed. These 

rates shall be held firm for the duration of the Project. 

• The award of services will be made sequentially, as funding must be raised for the 

construction phase. No additional costs will be admissible for sequential award of design 

services, provided sufficient notice is provided to allow the Proponent time to sequence the 

work with their existing workflow. We anticipate 2 months notice is a sufficient time 

frame. 

• It is understood that there may be a gap between the completion of design services and 

the start of tender/construction services, depending on funding. Pricing shall be held firm 

unless this gap exceeds 12 months, in which case the pricing for the remaining services 

will be re-evaluated to account for inflation. 
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APPENDIX A – SCOPE OF WORK 
 

1.1 Overview 
 

SRD is committed to implementing an “Integrated Design Process” to the design phase of the Just 

Like Home Lodge. An Integrated Design Process approach recognizes that crucial decisions made 

at the initial stage of the design services for a project can have substantial impact on the final built 

product. For an Integrated Design Process to work, it is essential that all members of the design 

team work in conjunction with each other, generating solutions for discussion in a ‘workshop’ 

atmosphere. 

SRD intends to contract with a single design entity to provide the complete design services as the 

Prime Consultant. The entity designated as the Prime Consultant will be responsible for 

management and coordination of all involvement by its sub-consultants and other specialty 

consultants. Unless otherwise set out in the Design Services Agreement, or instructed by SRD or 

its designated representative in writing, all specialty consultants considered necessary to 

complete the full scope of work required for this Project will be part of the scope of services. 

The Prime Consultant’s services (including Sub-Consultants) shall include these design disciplines. 

Note that the Prime Consultant may use in-house expertise for disciplines where it has sufficient 

experience. For clarity, the client does not require each of these design disciplines to be provided by 

separate sub- consultants: 

• Architecture 

• Structural Engineering 

• Mechanical Engineering, including plumbing, HVAC and controls 

• Electrical Engineering, including lighting, power, communications, security, and all 

other low-voltage systems 

• Fire Protection Engineering 

• Civil Engineering 

• Landscape Architecture 

• Code Consulting 

• Building envelope consulting 

• Sustainability consulting (if deemed required by Proponent)* 

• FF&E concept designs and layouts (final detailed design and procurement by Owner) 

• Any other specialty consultants considered necessary to deliver this Project, unless 

specified otherwise in this RFP. 

*There is no specific sustainability certification requirement. Instead, the SRD would like 

to implement sustainability best practices that are recommended by the design team, 

where they can fit within the budget. 

For disciplines governed by professional associations, each such professional shall be certified or 

registered and remain in good standing with their respective applicable governing association(s), in the 

Province of British Columbia, throughout the term of the Contract, to the extent required by law or the 

applicable governing association. Within 10 Business Days of a written request from SRD, the 
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Consultant shall deliver documentation or other evidence to the SRD proving such 

certification/registration and good standing. 

The selection of the Sub-Consultants shall be made by the Prime Consultant as proposed in its 

Proposal, or as otherwise approved by SRD in writing. 

The Prime Consultant shall be as fully responsible to SRD for acts and omissions of Sub-

Consultants directly or indirectly employed by them as for acts and omissions of persons directly 

employed by the Prime Consultant. 

 

1.2 Owner’s Consultants 

The following scope will be engaged and managed by the Owner: 

• Owner’s Project Manager 

• Environmental consultant (if required) 

• Transportation consultant (if  required) 

• Topographic and utility surveys 

• Hazardous  materials consultant (if required) 

• Quantity surveyor 

• Construction Manager (TBD) 

• Material testing agencies 

• FF&E Suppliers 

• Commissioning Agent 

The Prime Consultant will be required to liaise with the consultants and contractors listed above 

and coordinate any design information produced. The costs for the services of the Owner’s 

consultants will be paid separately by the Owner. 

 

1.3 Design Phases and Deliverables 

Services will be performed by the Prime Consultant on a staged basis according to the phases 

listed below. At each phase, the following deliverables and actions are required, at a minimum: 
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Phase Description Scope Clarifications Deliverables 

1 Schematic Design 

and DP 
• Validate the current concept 

design. Propose any additional 

design ideas. 

• Review the existing conditions 

(all disciplines). 

• Confirm concept of operations 

with facility users. 

• Confirm all utility 

design and 

installations 

completed as part of 

Q’walayu House and 

initialize coordination 

• Confirm Authority 

Having Jurisdictions 

requirements and 

incorporate into the 

design 

• Conduct Owner reviews to 

ensure massing and 

aesthetic. 

• Initiate bi-weekly design 

meetings that will continue for 

the duration of the Project. 

• Provide two promotional 

renderings 

• Prepare full-discipline design 

presentations to Steering 

Committee, the Campbell 

River Hospital Foundation and 

the SRD Board of Directors for 

approval of this design phase 

• Start-up Documentation 

(including formalized 

workplan, quality 

management plan) 

• Existing site review report 

(all disciplines), including 

comprehensive photo- 

documentation log of 

existing conditions (for 

reference during design) 

• DP application package 

• Masterplan drawings, 

identifying base scope and 

potential future scope 

• Schematic Design costing & 

Owner approval package, 

including: 

o Context plan 

o Off-site + Site plans 

o Floor plans 

o Elevations 

o Sections 

o 3D Model 

shots (not 

professional 

renderings) 

o Drawings 

from all sub- 

consultants 

o Reports from – Code, 

acoustic, energy 

modelling,  building 

envelope, etc. 

2 Design 

Development and 

BP 

• Develop alternate ideas if 

required for aligning with 

budget 

• Work with cost consultant to 

develop lifecycle cost forecast 

• Conduct follow-up sessions 

with users to evolve the 

design. 

• Meet with the City if Campbell 

River and confirm that design 

strategies for all code and health-

related items are acceptable prior 

to BP submission. 

 

Design Development costing & 

Owner approval package, including 

the following new elements: 

 Assemblies – wall/roof/floor 

 Detailed plans millwork and 

equipment layouts 

 Outline specifications 
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  • Prepare full-discipline design 

presentations to Steering 

Committee, the Campbell 

River Hospital Foundation and 

the SRD Board of Directors 

Board for approval of this 

design phase 

• Updated reports, all 

disciplines 

• Updated drawings, all 

disciplines 

3 Tender Documents • Coordinate with SRD 

design standards and 

maintenance 

references. 

• Conduct design coordination 

and clash detections to 

minimize design 

clarifications during 

construction.  

• Demonstrate coordination in 

key areas (incl mechanical 

rooms, pipe chases, and 

corridor ceilings) with 

coordinated model overlay 

presentations. 

• Conduct a model 

walkthrough with Users to 

identify final issues/concerns 

with detailed design. 

• Prepare full-discipline 

design presentations to 

Steering Committee of this 

design phase 

• Draft Tender Document 

package, for Owner 

approval, including the 

following new elements: 

o Plans (including 

temp exiting and 

system work) 

o Interior elevations 

o Interior finish 

schedule 

o Door/hardware 

schedule 

o Window schedule 

o Slab edge drawings 

o Wall sections & 

details 

o Misc. construction 

details 

o Complete 

specifications 

o Updated reports, all 

disciplines 

o Updated drawings, all 

disciplines 

• Provide drawings from all 

external utilities that 

confirm the design and 

scope. 

• Draft IFT package ready 

for tendering and pre-

tender costing 

4 Tendering • Respond to tender inquiries and 

provide support 

• Issue final IFT package 

• A list of all cash 

allowances, 

alternates, separate 

prices. 

• =Specifications 

• Addenda 

• IFC package, prepared post-

tender 
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5 Construction • Conduct site reviews and 

attend construction 

meetings bi-weekly at 

minimum, with all core 

disciplines 

• Conduct standard 

construction admin, including 

RFIs, SIs, submittals 

• Issue supplementary designs 

and details as required to 

complete the Project, 

including any redesigns 

required to achieve cost 

savings and meet budget, 

and requested 

alternates/substitutions. 

• Apply for occupancy permit 

to the City of Campbell 

River 

• All standard contract 

administration deliverables, 

including: 

• Photographs in digital 

format 

• Field review reports, 

including deficiency 

identification 

• Electronic set of IFC 

drawings for use by 

contractors. 

• Updated set of IFC drawings 

to establish a new baseline if 

requested by the construction 

team. 

• Monthly payment 

certification 

  • Assist with Owner’s 

Commissioning Agent. 

Attend meetings with all 

required disciplines. 

• Complete final deficiency 

reviews with the Owner. 

• Compile deficiencies into 1 

master list, from multiple 

sources. 

• Commissioning plan – for 

mechanical, electrical 

systems and equipment 

• Occupancy permit 

requirements summary 

• Deficiency tracking 

register and associated 

holdback of payments 

6 Post-Construction • Prepare record documents 

using trade-prepared red-

line mark-ups 

• Conduct site inspections as 

required by the Owner to 

finalize deficiencies and 

warranty items. 

• Conduct a final inspection, 

prior to 1- year warranty 

expiry, and provide a warranty 

completion report. 

• As-built model/CAD files and 

pdf drawings 

• Warranty completion report 

 

1.4 Design Deliverable Standards 

Architectural deliverables will meet the minimum industry standards outlined in the Canadian 

Handbook of Practice for Architects (latest edition) distributed by the Royal Architectural Institute 

of Canada. 

Engineering deliverables will meet the minimum industry standards outlined in the Engineering 

Services Management Guide and Glossary (latest edition) distributed by the Association of 

Consulting Engineering Companies Canada. 

The above standards represent the minimum acceptable standards for architectural and 

engineering deliverables. Specific deliverable requirements stated in this RFP will take 
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precedence. 

 

1.5 Consultation 

Consultation is anticipated as the design is developed. To manage consultation, SRD intends to 

establish a Steering Committee comprising: 

• SRD Managers of Engineering and Community Services 

• Campbell River Hospital Foundation Staff 

• Architect 

• Additional parties on an as-needed basis 

 

Final decisions will be made by the Steering Committee. All-discipline design presentations will 

be required as part of the approval of each design phase. 

 

1.6 Design Coordination 
 

The Prime Consultant will obtain SRD’s written approval at each stage of the Work prior to 

proceeding to the subsequent stages. The Prime Consultant shall review and confirm 

acceptance of the construction  budget prepared by the SRD's Cost Consultant/Construction 

Manager at the end of each design phase and will be expected to deliver a final design that can 

be executed within the approved budget. 

A formal design coordination process shall be developed by the Prime Consultant and reviewed by 

SRD to ensure that interdisciplinary coordination between all consultants and sub-consultants on 

the Project is implemented for all design and contract document phases. If requested, the Prime 

Consultant must verify compliance with the quality management plan that will be implemented for 

the Project. 

The design quality and coordination process shall take place near the conclusion of each design 

phase for each stage or phase of the Project. The Prime Consultant shall formally notify the SRD 

Project Manager when each interdisciplinary coordination phase is initiated. 

Coordination with the existing conditions is the responsibility of the Prime Consultant. The Owner 

will not be available to provide verification of existing conditions, as a general rule. 

 

1.7 Building Information Modelling  

The Prime Consultant must use, and cause their full consultant team, to use BIM processes to 

deliver higher value in quality, timeliness and cost. SRD’s primary BIM objectives include: 

1. Collaboration: to support collaboration both across the design team and with SRD, 

its advisors, users, and other stakeholders, as well as the Construction Manager. 

2. Coordination: to support thorough clash detection processes so that all major 

interferences between site and building elements will have been detected and 

resolved before construction. Modelling to a minimum level of  LOD 200 to be 
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provided. The model shall be made available to 3rd
 parties for construction 

coordination and planning. 

3. Construction: to use the models to assist construction purposes such as regular 3D 

coordination meetings, quantity take-offs for materials, using survey coordinates for 

site and building layouts and other process improvements such as off-site fabrication. 
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APPENDIX B – FEE PROPSAL WORKSHEET 
 

Refer to the Excel spreadsheet posted as a separate document. This should be filled out and submitted 

within Section 5 of the proposal. 

 

Fees shall be fully inclusive of all work required to complete the scope of work outlined in this RFP 

and in the Proponent’s proposal, including disbursements. Disbursements shall be limited to 

actual out-of- pocket expenses relating to mileage, transportation (ferry/flight), lodging, and scale 

models. All other disbursements shall be included within the proposed fixed fees. For clarity, 

disbursements shall not include costs for time spent travelling. 
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APPENDIX C– DESIGN SERVICES AGREEMENT 
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AIBC Standard Form of Contract 6C 
between Client and Consultant 
 
 
FOR USE ON:  PROJECTS WITH SEPARATELY ENGAGED CONSULTANTS. 
 
This Form of Contract contemplates: 
 
1. Engagement of the Consultant to provide professional services in the discipline(s) designated 

hereunder: 
 

□     Architecture □     

□     Structural Engineering   

□     Mechanical Engineering   

□     Electrical Engineering   
      (indicate other Consultants or specialists     
      above, as applicable) 
 
2. Engagement of one only of the Consultants as the Managing Consultant: 
 
 □    Managing Consultant 
 
 
 
 

____________________________________ 
       
      ____________________________________ 
 
      Project Name | Project Number 
 
 
 
 
This Form of Contract is endorsed by: 
 
* Architectural Institute of British Columbia * Consulting Engineers of British Columbia 
* Fraser Health Authority  * Interior Health Authority 
* Northern Health Authority  * Provincial Health Services Authority 
* Vancouver Coastal Health  * Quantity Surveyors Society of British Columbia  
* Vancouver Island Health Authority  

 
 

Contract not valid 
Without AIBC 

Authorization Sticker 
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Contract Form 
 

 
Note:  All terms which are defined and which are used throughout this document appear in italicised text beginning with a 
CAPITAL letter. 
 
Note:  Notices in writing between the parties or between them and the Consultant shall be considered to have been received by the 
addressee on the date of delivery if delivered to the individual, or to a member of the firm, or to an officer of the corporation for 
whom they are intended by hand or by registered post; or if sent by regular post, to have been delivered within 5 working days of 
the date of mailing.  Notices sent electronically by email or facsimile for example, are not considered to be reliable for the purpose 
of official notice. 
 
 
A1 This Contract made as of the     day of    in the year of    
 
A2 Between the Client: 
 (Include name and address for official notice) 
 
 
 
A3 and the Consultant: 
 (Include name and address for official notice) 
 
 
 
A4 For the following Project: 
 (Include detailed description of Project and Location, including, project characteristics and, if appropriate, legal description.) 
 
 
 
 
with the following Project Budget and Construction Budget: 
 
 
A5 Project Budget: 
 (as applicable) 
 
 
 
A6 Construction Budget: 
 (as applicable) 
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A7 The anticipated method of construction procurement is: 
 (If applicable, identify the method of construction procurement such as pre-selected or sole-source, competitive bidding or 

negotiated price.) 
 
 
A8 The anticipated method of Project delivery is: 
 (If applicable, identify the method of project delivery such as single general contractor, sequential bidding, multiple contracts, 

construction management.) 
 
 
 
A9 The anticipated method of construction pricing is: 
 (If applicable, identify the method of construction pricing such as stipulated sum, cost plus, unit pricing or a combination.) 
 
 
 
Professional Services 

 
 
A10 In addition to the Consultant’s Responsibilities as described in the General Conditions, 

including GC1, the Consultant shall provide services as described in the following 
Schedule(s) affixed to this Contract: 

 
 Schedule of Consultant’s Services 
 
 
 
 
Client Responsibilities 

 
 
A11  In addition to the Client Responsibilities as described in the General Conditions, including 

GC2, the Client shall furnish information, surveys, reports and services as described in the 
following Schedule(s) affixed to this Contract: 

 
 Schedule of Client’s Responsibilities 
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Consultants Coordination 

 
 
The Managing Consultant shall coordinate the services of the following Consultants: 
  
A12 Consultants engaged by the Managing Consultant: 
 (If applicable, identify and list all Consultants engaged by the Managing Consultant for this Project.) 
 
 
 
 
 
A13 Consultants engaged by the Client: 
 (If applicable, identify and list all Consultants engaged by the Client for this Project which the Managing Consultant must 

coordinate.) 
 
 
 
 
 
 
Fees and Reimbursable Expenses 

 
 
The Client shall pay fees and reimbursable expenses to the Consultant when invoices are submitted as 
set forth below: 
 
FEE FOR SERVICES 
 
A14 For the Consultant’s services as outlined in the Schedule(s) identified in A10, the fee shall be 

computed as follows: 
 (Here, insert basis of fees, including fixed amounts, hourly rates, multiples of Direct Personnel Expense, or percentages of 

Construction Cost, and identify phases to which particular fee calculations apply, if necessary.) 
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REIMBURSABLE EXPENSES 
 
A15 The percentage added to the reimbursable expenses as listed in GC14.9 for administrative 

charges shall be ______% of the reimbursable expenses or based on the formula as described 
below: 

 (Here, insert a fixed amount, or the percentage of the fee.) 
 
A16 For automobile travel the rate for calculating travel costs shall be $_______ per kilometre. 
 (Here, insert effective dates or time periods for periodic adjustments.) 
 
 PAYMENT 
 
A17 The Client shall pay to the Consultant, upon execution of this Contract, a retainer of 

$____________________ on account of the Consultant’s fee.  This retainer shall be credited 
against the final invoice.  This is the minimum payment that the Client must pay the 
Consultant under this Contract. 

 
A18  The Client shall pay the Consultant, upon receipt of invoices, on account of the Consultant’s  

fee and reimbursable expenses, together with such value-added taxes as may be applicable.  
Invoices shall be issued ________________________________. 

 (Insert frequency, e.g. Monthly.) 
 
A19 An unpaid invoice shall bear interest, calculated annually, at _____% per annum, 

commencing _____ days after the date that the Consultant submits the invoice. 
 
 
 
 
 
 
 



February 2007                Contract Form 
 

AIBC Standard Form of Contract 6C Between Client and Consultant © 2007 AIBC; ALL RIGHTS RESERVED 
This document, consisting of the following components: Cover, Contract Form, Definitions, General Conditions and Schedules is protected by copyright. Use of a copy of this document in which 
there is a discrepancy between the copy and the master components of the AIBC Standard Form of Contract  6C Between Client and Consultant posted on the web site of the Architectural 
Institute of British Columbia, constitutes an infringement of copyright. This document is made available for use on the express understanding that all of its components will be used together, 
including the Cover, Definitions and General Conditions intact; the Contract Form unaltered save and except the addition of information and signatures where indicated; and the appropriate 
Schedules describing the extent of the Consultant’s Services and Client’s Responsibilities which complete the document.  This document is fundamentally based upon and uses the language and 
format of RAIC Document 6 2002. It has been so adapted with the understanding of the RAIC. 

Other Terms of Contract  
 

A20 The Client and the Consultant agree as set forth in the following other terms:  (Insert below or attach 
separate materials, so noted below.) 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 (for health care projects in British Columbia, AIBC “Supplementary Conditions: 6C-H”, 
 attached, form part of this article A20.) 
 
 
 
 
 
LANGUAGE 
 
A21  When this Contract or any documents are prepared in both English and French, it is agreed 

that in the event of any discrepancy between the English and French version, the English 
language shall prevail. 
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SIGNATURES 
 
This Contract is entered into as the day and year as written in A1. 
 
Client 
 ___________________________________________________ 
 (Name of Client) 
 ___________________________________________________ 
 (Signature) 
 ___________________________________________________ 
 (Name and Title of person signing) 
 ___________________________________________________ 
 (Signature) 
 ___________________________________________________ 
 (Name and Title of person signing) 
 
Witness 

___________________________________________________ 
 (Signature) 

 ___________________________________________________ 
 (Name and Title of person signing) 
 
This Contract (as applicable to the Architectural Consultant) is in compliance with the AIBC Bylaws, 
especially (but not limited to) Bylaw 28: Professional Engagement and Bylaw 34.16: Fees for 
Architectural Services, and the Code of Ethics. 
 
Consultant 
 ___________________________________________________ 
 (Name of Consultant) 

___________________________________________________  
(Signature) 

 ___________________________________________________ 
 (Name and Title of person signing) 
 
Witness 

___________________________________________________ 
(Signature) 

 ___________________________________________________ 
 (Name and Title of person signing) 
 
 
The Address for official notices shall be as stated in A2 and A3. 
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Definitions 
 

NOTE: All terms which are defined and which are used throughout this document appear in italicized text beginning 
with a CAPITAL letter. 
 
In this Contract the following definitions apply: 
 
ADDITIONAL SERVICES 
Additional Services are those professional services which are not contemplated at the time of execution of the 
Contract and therefore cannot be identified then as being included in the Contract but which are subsequently added 
to, or which adjust, the scheduled Scope of Services outlined in the Schedule(s) listed in A10 of the Contract Form. 
 
CLIENT 
The Client is the person or entity identified as such in the Contract. 
 
CONSTRUCTION BUDGET 
The Construction Budget is the Client’s combined estimate of the Construction Cost and construction contingencies, 
or if there is no budget, an amount agreed to by the Client and the Managing Consultant. 
 
CONSTRUCTION CONTRACT 
The Construction Contract consists of the executed Contract between the Client and the Contractor, or between the 
Owner and the Design-Builder, the general conditions, the drawings, the specifications and all the other documents 
identified in the said Contract as Contract Documents. 
 
CONSTRUCTION COST 
Construction Cost, for the purpose of percentage fee calculation, is the contract price(s) of all Project elements 
designed or specified by, or on behalf of, or as a result of the coordination of the Consultant, including cash 
allowances, building permit fees, changes, construction management fees or other fees for the coordination and 
procurement of construction services, and all applicable taxes, including the full amount of value-added taxes, 
whether recoverable or not.  (Note:  value-added taxes are excluded from Construction Cost in such calculations under 
the “Tariff of Fees for Architectural Services of the Architectural Institute of British Columbia”.) 
 
Where there is no contract price for all or part of the Project, the Construction Cost shall be the statement of the 
probable cost of construction as determined by the Consultant or as agreed by the Consultant if a Cost Consultant is 
engaged, at market rate at the anticipated time of construction.  Construction Cost excludes the following: 
 
 the compensation of the Consultant and the Consultant’s Sub-Consultants,  
 other professional fees which are the responsibility of the Client, 
 the land cost, and land development charges. 

 
In the event that the Client furnishes labour or material below market cost, or, recycled materials are used, the 
Construction Cost for purposes of establishing the Consultant’s fee includes the cost of all materials and labour 
necessary to complete the Work as if all materials had been new and as if all labour had been paid for at market prices 
at the time of construction or, in the event that the construction does not proceed, at existing market prices at the 
anticipated time of construction. 
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CONSTRUCTION MANAGER 
A Construction Manager is a person or entity who manages and coordinates the construction for a fee and who 
assumes the responsibilities for the general management of the Project at the construction site. A Construction 
Manager may provide advice during the pre-construction phases of the Project. 
 
CONSULTANT  
The Consultant is the registered architect or professional engineer, licensed in British Columbia, and engaged by the 
Client in connection with the Project, to provide professional services in the discipline(s) designated under item 1 on 
the contract cover.  The term Consultant means the Consultant or the Consultant’s authorized representative. 
 
CONTRACT FOR CONSULTANT SERVICES 
The Contract is the undertaking by the parties identified in the Contract Form to perform their respective duties, 
responsibilities and obligations as described in the Contract Form, Definitions, General Conditions and Schedules. 
 
CONTRACTOR 
The Contractor is a person or entity contracting with the Client to provide labour, materials and equipment for the 
execution of the Work. 
 
COST CONSULTANT 
The Cost Consultant is the person, firm or company designated as such relative to this Contract to provide estimates 
of the Construction Cost and advise on methods of maintaining that Construction Cost within the agreed Construction 
Budget. 
 
Any Cost Consultant (or Cost Consultants) engaged by the Client shall have qualifications in each and every 
Architectural and Engineering discipline compatible with those applicable to the Project’s scope and nature. 
 
DESIGN-BUILDER 
The Design-Builder is a person or entity contracting with an Owner to provide design services, labour, material and 
equipment for the execution of the Work. 
 
DIRECT PERSONNEL EXPENSE 
Direct Personnel Expense means the salary of the Consultant’s, or the Consultant’s Sub-Consultant(s)’, personnel 
engaged on the Project and all overtime charges authorized in advance by the Client, plus the cost of mandatory and 
customary contributions and employee benefits including employment taxes and other statutory benefits, insurance, 
sick leave, holidays, vacations, pensions and similar contributions and benefits. 
 
DISPUTE  
A Dispute is a disagreement arising out of or in connection with this Contract or in respect of any defined legal 
relationship associated with it or derived from it and includes any failure to reach a Contract where a Contract is 
required. 
 
GENERAL REVIEW / FIELD REVIEW 
General Review / Field Review means the visits to the Place of the Work (and where applicable, at locations where 
building components are fabricated for use at the Project site), at intervals appropriate to the stage of the construction 
that the Consultant, in his or her professional discretion, considers necessary to become familiar with the progress and 
quality of the Work and to determine that the Work is in general conformity with the construction documents. 
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INSTRUMENTS OF SERVICE 
Instruments of Service are the design and drawings, specifications and reports prepared by or on behalf of the 
Consultant including but not limited to plans, sketches, drawings, graphic representations and specifications, 
computer-generated designs and materials. 
 
MANAGING CONSULTANT 
The Managing Consultant is the Consultant engaged by the Client to provide overall liaison, control, coordination and 
communication between all parties for the project, as provided for under GC1.  The Managing Consultant shall 
conform to the definition of ‘CONSULTANT’ under the applicable Canadian Construction Document Committee 
(CCDC) Contract Form. 
 
PLACE OF THE WORK 
The Place of the Work is the designated site or location of the Work identified in the Contract Documents. 
 
PROJECT 
The Project as described in this Contract means the total enterprise or endeavour contemplated of which the Work 
may be the whole or a part. 
 
PROJECT BUDGET 
The Project Budget is the Client’s estimated total expenditure for the entire Project.  It may include, but not be limited 
to, such things as the Construction Budget, professional fees, costs of land, rights of way, and all other costs to the 
Client for the Project. 
 
SUB-CONSULTANT 
Sub-Consultant is any registered architect, professional engineer, or other specialist engaged by the Consultant in 
connection with the Project. 
 
SUBCONTRACTOR 
A Subcontractor is a person, or entity having a direct contract with the Contractor to perform a part or parts of the 
Work or to supply products worked to a special design for the Work. 
 
SUBSTANTIAL PERFORMANCE OF THE WORK 
Substantial Performance of the Work is as defined in the lien legislation applicable to the Place of the Work. If such 
legislation is not in force or does not contain such definition, Substantial Performance of the Work shall have been 
reached when the Work is ready for use or is being used for the purpose intended and is so certified by the Managing 
Consultant. 
 
TOXIC OR HAZARDOUS SUBSTANCES OR MATERIALS 
Toxic or Hazardous Substances or Materials means any solid, liquid, gaseous, thermal or electromagnetic irritant or 
contaminant, and includes, without limitation, pollutants, moulds, and hazardous and special wastes whether or not 
defined in any federal, provincial, territorial or municipal laws, statutes or regulations. 
 
WORK 
The Work means the total construction and related services required by the Contract Documents. 
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General Conditions 
 

 
Note:  All terms which are defined and which are used throughout this document appear in italicized text beginning 
with a CAPITAL letter. 
 

GC1 CONSULTANT’S RESPONSIBILITIES 
 
1.  The Consultant shall provide professional services as outlined in the Schedule(s) identified in A10 of the 

Contract Form and cooperate with all other Consultants engaged by the Client. 
 
2. The Consultant shall maintain records of reimbursable expenses, and for any services for which the fee is 

computed as a multiple of Direct Personnel Expense.  These records shall be maintained to acceptable 
accounting standards and made available to the Client at mutually convenient times. 

 
3. The Consultant shall not: 

1. be required to make exhaustive or continuous on-site reviews; 
2. be responsible for acts or omissions of the Contractor, Subcontractors, suppliers or any other; 
3. be responsible for persons performing any of the Work, or for failure of any of them to carry out the 

Work in accordance with the Contract Documents; and 
4. have control, charge, or supervision of, or responsibility for construction means, methods, 

techniques, sequences, or procedures, or, for safety precautions and programs required in connection 
with the Work.  

 
4. The Consultant shall have no responsibility for: 

1. discovery, reporting, analyses, evaluation, presence, handling, removal or disposal of, and 
2. the advice of any independent expert recommended by the Consultant on behalf of the Client and the 

Contractor under the Contract in respect of, and, 
3. the exposure of persons, property or the environment to Toxic or Hazardous Substances or Materials 

in any form at the Place of the Work. 
 
5. Managing Consultant’s Responsibilities: 

1. Notwithstanding the Consultant’s duties and responsibilities to the Client, the authority for overall 
general direction and co-ordination of all Consultants shall reside with the Managing Consultant. 

2. The Managing Consultant shall coordinate the services of the Consultants on the Project identified 
in A12 and A13 of the Contract Form.  Due consideration shall be given to all reports, plans, 
surveys, documents and written instructions which are applicable to this service and which are 
provided to the Managing Consultant by the Client or by any Consultant involved on the Project.  
The Managing Consultant shall cooperate with the Client and with any Consultant retained by the 
Client in connection with the Project. 

 3. All notices, directions and instructions given to the Consultant by the Managing Consultant shall be 
promptly followed by the Consultant. 

 4. All notices, directions, instructions, requests, applications, claims or other communications by the 
Client, by the Consultant, or by the Contractor, to one another, shall be made by or through the 
Managing Consultant. 

 5. The Managing Consultant shall make interpretations and decisions on all matters and claims under 
the Contract.  Such interpretations and decisions which relate to the Consultant’s service jurisdiction 
shall be made with the Consultant’s prior consultation. 
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GC2 CLIENT’S RESPONSIBILITIES 
 
1.  The Client shall promptly fulfil all responsibilities for the orderly progress of the Consultant’s services and of 

the Work. 
 
2. INFORMATION 

The Client shall provide all information as outlined in the Schedule(s) identified in A11 of the Contract 
Form. The Consultant shall be entitled to rely upon such information.  Contracts for the provision of 
information, whether arranged by the Client or the Consultant, shall be considered direct contracts with the 
Client unless explicitly provided otherwise.  

 
3. OTHER RESPONSIBILITIES  
 The Client shall: 

1.   authorize in writing a person to act on the Client’s behalf and define that person's scope of authority 
with respect to the Project when necessary; 

2.    review documents submitted by the Consultant and give the Consultant timely decisions for the 
orderly progress of the Consultant’s services; 

3.    obtain and pay for the building permit, and all other permits and development costs; 
4.    immediately notify the Consultant in writing if the Client observes or otherwise becomes aware of 

any fault or defect in the Project or any nonconformity with the requirements of the Contract; 
5. engage all Consultants as per A13, and any other specialist consultants under terms and conditions of 

Contracts which are compatible with this “Canadian Standard Form of Contract for Consultant 
Services”; 

6. ensure that all Consultants engaged under A13, and any other specialist consultants obtain and 
disclose professional liability insurance coverage compatible with GC8 or as described in A20, Other 
Terms and Conditions. 

 
GC3 CONSTRUCTION BUDGET AND CONSTRUCTION COSTS 
 
1. PROJECT BUDGET 

Neither the Consultant nor the Client has control over other professional fees, land development or other 
costs related to the entire endeavour of the Client, therefore the Consultant cannot and does not warrant or 
represent that Project Costs will not vary from the Project Budget. 

 
2. CONSTRUCTION BUDGET AND CONSTRUCTION COST 

Neither the Consultant nor the Client has control over the cost of labour, materials or equipment, over the 
Contractor's methods of determining bid prices, or over competitive bidding, market, or negotiating 
conditions and therefore the Consultant cannot and does not warrant or represent that bids or negotiated 
prices will not vary from the statement of probable Construction Cost. 

  
3. STATEMENT OF PROBABLE CONSTRUCTION COST 

If the construction procurement phase has not commenced within three months after the Consultant submits 
the construction documents to the Client, the agreed statement of probable Construction Cost and Project 
Budget shall be adjusted to reflect changes in the general level of prices in the construction industry between 
the date of submission of the construction documents to the Client and the date on which bids or proposals are 
sought. 
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4. If the lowest compliant bid or lowest negotiated proposal, exceeds the latest agreed statement of probable 
Construction Cost by more than 15%, the Client shall provide: 
1. written approval of an increase in the statement of probable Construction Cost and Project Budget, or 
2. authorization for re-bidding or re-negotiating of the proposal, or 
3. instructions for revising the Project scope or quality as necessary to reduce the Construction Cost, or 
4. termination of this Contract in accordance with GC10 if the Project is abandoned. 

 
5. If the Client proceeds under GC3.4.3 and the extent to which the lowest compliant bid or lowest negotiated 

proposal exceeds the latest agreed statement of probable Construction Cost by more than 15% is not due to 
extraordinary market conditions or other factors not reasonably foreseeable by or under the control of the 
Consultant, then the Client may require the Consultant to modify the construction documents or provide other 
services necessary to reduce the Construction Cost to within 15% of the latest agreed statement of probable 
Construction Cost for no additional fee.  Such modification of the construction documents to that extent shall 
be the limit of the Consultant’s responsibility under GC3.4.3, and having done so, the Consultant shall be 
entitled to compensation in accordance with this Contract, for all other such services performed, whether or 
not the construction phase is commenced. 

 
GC4 CERTIFICATE FOR PAYMENT 
 

(If the Consultant is not providing payment certification services, this General condition shall not apply.) 
 
1. The issuance of a certificate for payment shall constitute a representation by the Consultant to the Client, 

based on the Consultant’s General Review / Field Review and on review of the Contractor's schedule of 
values and application for payment that the Work has progressed to the value indicated, to the best of the 
Consultant’s knowledge, information and belief, the Work observed during the course of General Review / 
Field Review is in general conformity with the Contract Documents; and that the Contractor is entitled to 
payment in the amount certified.  Such certification is subject to: 
1. review and evaluation of the Work as it progresses for general conformity as provided in the services 

outlined in the Schedule(s) described in A10; 
2. the results of any subsequent tests required by or performed under the Contract Documents; 
3. minor deviations from the Contract Documents being corrected prior to completion; and 
4. any specific qualifications stated in the Certificate for Payment. 

 
2. The issuance of the Certificate for Payment shall not be a representation that the Consultant has made any 

examination to ascertain how and for what purpose the Contractor has used the monies paid on account of the 
contract price, or that the Contractor has discharged the obligations imposed on the Contractor by law, or 
requirements of the Workers' Compensation Board or Workplace Safety Insurance Board, or other applicable 
statute, non-compliance with which may render the Client personally liable for the Contractor's default. 

 
GC5 COPYRIGHT AND USE OF DOCUMENTS 
 
1. Copyright for the Consultant’s Instruments of Service belongs to the Consultant. The Consultant’s 

Instruments of Service shall remain the property of the Consultant whether the Project for which they are 
made is executed or not, and whether or not the Consultant has been paid for the services.  Their alteration by 
the Client is prohibited. 

 
2. Submissions or distribution of the Consultant’s Instruments of Service including all software and electronic 

media to meet the official regulatory requirements or for other purposes in connection with the Project is not 
to be construed as publication in derogation of the Consultant’s reserved rights. 
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3. The Client may retain copies, including electronic or digital and other reproducible copies, of the 

Consultant’s Instruments of Service for information and reference in connection with the Client’s use and 
occupancy of the Project. Copies may only be used for the purposes intended and for a one time use, on the 
same site, and for the same Project, by this Client only and may not be offered for sale or transfer without the 
express written consent of the Consultant. Except for reference purposes, the Consultant’s Instruments of 
Service, including all electronic or digital files and information, shall not be used for renovations, additions or 
alterations to the Project or on any other project without a written licence from the Consultant for the limited 
or repeat use of the documents. 

 
4. As a condition precedent to the use of the Consultant’s Instruments of Service for the Project, all fees and 

expenses as a result of Suspension or Termination, due to the Consultant, are required to be paid in full. 
 
5. The Client shall be entitled to keep original models or architectural renderings which the Client specifically 

commissioned and paid for. 
 
GC6 PROJECT IDENTIFICATION 
 
1. The Consultant shall be entitled to sign the building by inscription, or otherwise, on a permanent, suitable and 

reasonably visible part of the building. 
 
2. The Consultant shall be entitled to include as part of the Contract Documents a provision to erect a sign 

identifying the Consultant and the Consultant’s Sub-Consultants on the Project site. 
 
GC7 DISPUTE RESOLUTION 
 
1. The parties shall make all reasonable efforts to resolve a Dispute by amicable negotiations and agree to 

provide, on a “without prejudice” basis, frank, candid and timely disclosure of relevant facts, information and 
documents to facilitate these negotiations. 

 
2. If the parties have been unable to resolve a Dispute, both parties may agree to the appointment of a mediator 

in accordance with the latest edition at date of execution of this Contract of the Rules for Mediation and 
Arbitration of Construction Disputes, CCDC Document 40, to assist the parties to reach agreement. Unless 
the parties agree otherwise, the mediated negotiations shall be conducted in accordance with those Rules 
amended as follows: 
1. all references to "the Contract" are to be considered references to "the Contract for Consultant 

Services"; 
2. for references in CCDC Document 40 for schedule; time; extension of time period; and termination if 

no Contract; the time period shall be adjusted from 10 working days to 15 calendar days. 
 
3. If the Dispute has not been resolved within 15 calendar days after a mediator was appointed under GC7.2 or 

within such further period agreed to by the parties, the mediator shall terminate the mediated negotiations by 
giving written notice. 

 
 



February 2007                            Page 5 of 9 
General Conditions 
 

 
AIBC Standard Form of Contract 6C Between Client and Consultant © 2007   AIBC; ALL RIGHTS RESERVED 
This document, consisting of the following components:  Cover, Contract Form, Definitions, General Conditions and Schedules is protected by copyright.  Use of a copy of this document in 
which there is a discrepancy between the copy and the master components of the AIBC Standard Form of Contract 6C Between Client and Consultant posted on the website of the Architectural 
Institute of British Columbia, constitutes an infringement of copyright.  This document is made available for use on the express understanding that all of its components will be used together, 
including the Cover, Definitions and General Conditions intact; the Contract Form unaltered save and except the addition of information and signatures where indicated; and the appropriate 
Schedules describing the extent of the Consultant’s Services and Client’s Responsibilities which complete the document.  This document is fundamentally based upon and uses the language and 
format of RAIC document 6 2002.  It has been so adapted with the understanding of the RAIC. 

 
4. All unresolved Disputes may, upon Contract of the Consultant and Client in writing, be referred to and 

finally resolved by arbitration under the latest edition of the Rules for Mediation and Arbitration of 
Construction Disputes, CCDC Document 40 as amended as follows: 

 
1. all references to "the Contract" are to be considered references to "the Contract for Consultant’s 

Services"; and 
2. the applicable date referring to Substantial Performance of the Work does not apply. 

 
5. Dispute resolution shall be conducted in the jurisdiction of the principal place of business of the Consultant 

unless otherwise agreed. 
 
GC8 LIABILITY OF THE CONSULTANT 
 
1. The Client agrees that any and all claims, whether in contract or tort, which the Client has or hereafter may 

have against the Consultant in any way arising out of or related to the Consultant’s duties and responsibilities 
pursuant to this Contract, shall be limited to the amount as mutually agreed to by the Client and by the 
Consultant as described in A20, Other Terms and Conditions, and if not specified, the limit shall be 
$250,000. 

 
2. The Client agrees to indemnify the Consultant in the event of any claim against the Consultant in any way 

arising out of, or related to, the Consultant’s duties and responsibilities pursuant to this Contract, initiated by 
 a non-party to this Contract and arising out of, or from a claim commenced by the Client, and such 
indemnity shall only apply to the extent the said non-party claim exceeds the amount of $250,000 or such 
other amount mutually agreed to, pursuant to GC8.1 above. 

 
3. The Consultant shall be entitled to rely upon the published product information from manufacturers and shall 

not be held liable for relying on information or representation which the Consultant reasonably believes to be 
accurate. 

 
GC9 SUSPENSION OF SERVICES 
 
1. CLIENT 
 If the Client lacks the financial ability or authority to proceed, the Client may give seven (7) days’ written 

notice to the Consultant that the Client elects to suspend the Consultant’s services. 
  
2. CONSULTANT 
 If any invoice submitted by the Consultant remains unpaid by the Client for forty-five (45) days or more from 

the date the invoice was submitted, then the Consultant may give seven (7) days’ written notice to the Client 
that the Consultant will stop rendering services. 

 
3. If within seven (7) days of delivery of the notice in GC9.2, the Client has not paid the Consultant’s invoice, 

or the Consultant and the Client have not agreed in writing on terms for payment of the invoice, the 
Consultant may stop rendering services on the Project, and in that event the Client shall not have any claim 
whatsoever against the Consultant for any loss, cost, damage, or expense incurred or anticipated to be 
incurred by the Client as a result. 
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Note:  Subject to GC1.5.4 notices in writing between the parties shall be considered to have been received by 
the addressee on the date of delivery if delivered to the individual, or to a member of the firm, or to an officer 
of the corporation for whom they are intended by hand or by registered post; or if sent by regular post, to have 
been delivered within five (5) working days of the date of mailing.  Notices sent electronically by email or 
facsimile for example, are not considered to be reliable for the purpose of official notice. 
 
4. The rights of the Consultant given by GC9.3 are in addition to and not in substitution for any other rights the 

Consultant may have under this Contract or otherwise for non-payment of the Consultant’s invoices by the 
Client. 

 
5. If construction of the Work proceeds in the absence of a building permit and without the Chief Building 

Official dispatching building officials to the site, or, if the Consultant becomes aware of an action taken by 
the Client which violates applicable building codes or regulations, the Consultant may stop rendering services 
on the Project, and in that event the Client shall not have any claim whatsoever against the Consultant for any 
loss, cost, damage, or expense incurred or anticipated to be incurred by the Client as a result. 

 
6. In the event of a suspension of services, the Consultant shall not be liable for delay or damage as a result of 

the suspension of services.  Upon suspension, the Consultant shall submit an invoice for all services 
performed to the effective suspension date, together with reimbursable expenses and applicable taxes then 
due.  Before resuming services, the Consultant shall be entitled to payment for all suspension expenses as 
defined in GC9.7 and for all expenses for recommencement of services within 30 days of the date that the 
invoice for suspension services is submitted.  The Consultant’s fees for the remaining services and time 
schedules shall be adjusted accordingly. 

 
7. Suspension expenses include expenses directly attributable to suspension of the Project for which the 

Consultant is not otherwise compensated, including costs attributed to suspending the Consultant’s 
contractual and employee commitments, and in addition, an amount for anticipated loss of earnings computed 
as a percentage of the total fee for the Consultant’s services and Additional Services earned to the time of 
suspension, as follows: 
1. twenty percent if suspension occurs during the schematic design phase; or 
2. ten percent if suspension occurs during the design development phase; or 
3. five percent if suspension occurs during a phase subsequent to the design development phase. 
 

GC10  TERMINATION 
 
1. If the Project results in construction, the Consultant’s services terminate one year after the earliest of: 

1. the date of certification of Substantial Performance of the Work, or 
2. the date of abandonment of the Project. 

 
2. This Contract may be terminated by either party upon not less than seven (7) days' written notice should the 

other party fail substantially to perform in accordance with its terms through no fault of the party initiating 
the termination. 

 
3. This Contract may be terminated by the Client upon at least seven (7) days' written notice to the Consultant 

in the event that the Project is abandoned. 



February 2007                            Page 7 of 9 
General Conditions 
 

 
AIBC Standard Form of Contract 6C Between Client and Consultant © 2007   AIBC; ALL RIGHTS RESERVED 
This document, consisting of the following components:  Cover, Contract Form, Definitions, General Conditions and Schedules is protected by copyright.  Use of a copy of this document in 
which there is a discrepancy between the copy and the master components of the AIBC Standard Form of Contract 6C Between Client and Consultant posted on the website of the Architectural 
Institute of British Columbia, constitutes an infringement of copyright.  This document is made available for use on the express understanding that all of its components will be used together, 
including the Cover, Definitions and General Conditions intact; the Contract Form unaltered save and except the addition of information and signatures where indicated; and the appropriate 
Schedules describing the extent of the Consultant’s Services and Client’s Responsibilities which complete the document.  This document is fundamentally based upon and uses the language and 
format of RAIC document 6 2002.  It has been so adapted with the understanding of the RAIC. 

 
4. In the event of termination, the Consultant shall be paid within thirty (30) days of the date that an invoice is 

submitted for all services performed to the effective termination date, together with reimbursable expenses 
and applicable taxes then due, and for all termination expenses as defined in GC10.5. 

 
5. Termination expenses are expenses directly attributable to abandonment of the Project or termination of this 

Contract for which the Consultant is not otherwise compensated, and in addition, an amount for anticipated 
loss of earnings computed as a percentage of the total fee for the Consultant’s services and Additional 
Services earned to the time of termination, as follows: 
1. twenty percent if termination occurs during the schematic design phase; or 
2. ten percent if termination occurs during the design development phase; or 
3. five percent if termination occurs during a phase subsequent to the design development phase. 

 
GC11  LAW GOVERNING THIS CONTRACT 
 
1.  Unless otherwise specified, this Contract shall be governed by the law of the province or territory of Canada 

 which is the principle place of business of the Consultant. 
 
GC12  SUCCESSORS AND ASSIGNS 
 
1.  The Client and the Consultant, respectively bind themselves, their partners, successors, assigns and legal  

representatives to the other party to this Contract and to the partners, successors, assigns and legal 
representatives of such other party with respect to all covenants of this Contract.  Except as otherwise 
provided herein, neither the Client nor the Consultant shall assign, sublet, or transfer an interest in this 
Contract without the written consent of the other.  Consent to such assignment or transference shall not be 
unreasonably withheld. 

 
GC13  EXTENT OF CONTRACT 
 
1. This Contract represents the entire and integrated Contract between the Client and the Consultant and super

 sedes all prior negotiations, representations, or Contracts, either written or oral. This Contract may be 
 amended only in writing signed by both Client and Consultant. 

 
GC14  PAYMENTS TO THE CONSULTANT 
 
FEES 
 
1.  An invoice submitted by the Consultant under this Contract is due and payable when submitted to the Client. 

  Payments for the Consultant’s services shall be made on account for invoices as described in A18 and where 
 applicable, shall be in proportion to services performed within each phase of the service. 

 
2. No deductions shall be made by the Client from amounts payable to the Consultant on account of penalty, 

liquidated damages, or other sums withheld from payments to Contractors, or on account of the cost of 
changes in the Work other than those for which the Consultant is proven to be legally responsible or has 
agreed to pay. 
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3.  Variance from the Project Budget or Construction Budget established under this Contract shall not constitute 

 grounds for the Client to withhold fees due to the Consultant. 
 

4.  When a percentage-based fee is used as the method for determining the Consultant’s fee, the basis for 
 calculating the applicable portion of the fee for each phase of the Consultant’s services shall be based on 
 A14 of the Contract Form. 

 
5.  If the scope of the Project or of the Consultant’s services is changed, the fees shall be adjusted accordingly. 

For Additional Services or when revisions or additions are made to the program of requirements or previously 
approved documents prepared by the Consultant and such revisions or additions require services beyond 
those already provided, the fee for such Additional Services shall be based on the rates in A14 of the Contract 
Form, or as otherwise mutually agreed with the Client. 

 
6.  If and to the extent that the contract time initially established in the Construction Contract is exceeded or 

extended through no fault of the Consultant, fees for services required for such extended period of the 
contract administration shall be adjusted as computed as set forth in A14 of the Contract Form or as 
otherwise agreed with the Client. 

 
7.  In the event that new or additional taxes in respect of the services included in this Contract are required by 

 federal or provincial, territorial, regional or municipal legislation after the Contract is executed, the amount 
 under this Contract shall be adjusted to include such levies. 

 
8.  Fees and reimbursable expenses may be subject to such value added taxes as the Federal Goods and Services 

 Tax or Harmonized Sales Tax. The Client shall pay to the Consultant, together with, and in addition to, any 
 fees and reimbursable expenses that are, or become payable, any value added taxes that become payable in 
 relation to the fees and reimbursable expenses as required by legislation. 

 
REIMBURSABLE EXPENSES 
 
9.  The Client shall pay the Consultant for all reimbursable expenses plus an administrative charge as identified 

in A15. 
 

10.  Reimbursable expenses include, but are not limited to, the following actual expenditures, supported by 
receipts or invoices, incurred by the Consultant, and the Consultant’s Sub-Consultants in the interest of the 
Project: 
1. transportation in connection with the Project for authorized travel, e.g., for transportation, lodging and 

meals; 
2. communication and shipping, e.g., for long distance telephone calls and facsimile messages, courier 

service, postage and electronic conveyances; 
3. reproduction of Instruments of Service, photographs, and other documents, including plotting of 

computer-generated drawings; 
4. renderings, models, and mock-ups and web-based project management services, specifically requested by 

the Client; 
5. fees, levies, duties or taxes for permits, licences or approvals from authorities having jurisdiction; 
6. premiums for additional insurance coverage or limits, including that of professional liability insurance, 

requested by the Client in excess of that normally carried by the Consultant and the Consultant’s Sub-
Consultants. 
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11.  All reimbursable expenses not listed above shall be approved by the Client prior to any expenditure by the 

 Consultant. 
 
GC15  SEVERABILITY 
 
1. If any provision of this Contract is declared by a court of competent jurisdiction to be invalid, illegal, or 

unenforceable, such provision shall be severed from this Contract and the other provisions shall remain in full 
force and effect. 
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APPENDIX D – SUPPLEMENTARY GENERAL CONDITIONS 
 

The Agreement, Definitions and General Conditions in the Architectural Institute of British 

Columbia Standard form of Contract 6C between Client and Consultant, February 2007 Edition, 

are modified and supplemented with the following Supplementary General Conditions, and take 

priority over the standard clauses in the Agreement, Definitions, and General Conditions: 

 

DEFINITIONS 
 
 

 Add the following change to definition for “Client’s Representative”: 

 

The Client’s Representative acts on the Client’s behalf and has a full scope 

of authority over this Agreement. 

 

GENERAL CONDITIONS 
 

GC 1 CONSULTANT’S RESPONSIBILITY 

 

Make the following changes to 5.1 – add the following at the end GC 1.5.1 after the 

work Managing Consultant. 

The Managing consultant shall Obtain the Client’s approval of any appointment or 

changes to any Consultants. Utilize key personnel where so identified and obtain the 

Client’s approval of any appointment or changes to any key personnel. 

 
 

 Add the following: 

 

1.5.6 Before proceeding with each phase of Professional Services as outlines in 

Article A10 obtain the Client’s written approval of the Consultant’s 

deliverables from the preceding phase; 

 
1.5.7 Permit the Client to review, comment upon and critique the Consultant’s 

deliverables, Instrument of Service and Construction Documents; 

 
 

1.5.8 If the Client directs the Consultant to change a deliverable  or an  Instrument  of 

Service, promptly make the change,  unless  in the  Consultant’s  opinion, the 

change will compromise the Consultant’s legal or ethical obligations, in which 

case the Consultant shall notify the Client accordingly, in writing; 

 

1.5.9 If, in the Client’s opinion, acting reasonably, there is an error or omission in 

the Professional Services, perform any remedial Services requested by the 

Client as a result of that error or omission. These remedial Services are not 

Additional Services. 

 
 

1.5.10 “The Consultant shall promptly notify the Client of any inaccuracies or 

incompleteness noticed in any information provided by the Client or the 

Client’s Consultants.” 
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GC3 CONSTRUCTION BUDGET AND CONSTRUCTION COSTS 
 

 Make the following change to GC3.3 

 

Delete the words “the agreed statement of probable Construction Cost and 

Project Budget shall be adjusted” and substitute “the Client will give due 

consideration to adjusting the Construction Cost Estimate in order” 

 
 Make the following change to GC3.4 

 

Delete 15% after the phrase “more than” and replace with 7.5% 

 
 Make the following change to GC3.5 

 

Delete 15% after the phrase “more than” and replace with 7.5% 

Delete 15% after the work “within” and replace with 7.5% 

 

 

GC5 COPYRIGHT AND USE OF DOCUMENTS 
 

 Make the following change to GC5.1 

 

Delete the word “Consultant” after the phrase “belongs to the” in the first 

sentence and replace with “Client” 

Delete the word “Consultant” after the phase “property of” and replace with 

“Client” 

 
 Delete GC5.3, 5.4 and 5.5 

 

 

GC7 DISPUTE RESOLUTION 
 

Delete GC7.4GC8 LIABILITY OF THE CONSULTANT 
 

 

 

 

 Delete GC8.1 and GC8.2 
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GC9 SUSPENSION OF SERVICES 
 

 Delete GC9.2 and 9.3 substitute with the following: 

 

9.2 If an invoice submitted by the Consultant remains unpaid by the Client for 45 

days or more from the date the invoice was submitted, and  the  Consultant  and 

the Client have not agreed on terms for payment of  the  invoice,  the matter is 

considered a dispute to which the provisions of GC7 apply. If the Client is in 

default in the performance of any of the Client’s other obligations under this 

contract, the Consultant may suspend performance of the Professional Services 

or terminate this contract by notice in  writing  sent to  the Client. The Consultant 

shall not be liable for any delay or damages the Client may suffer as a result of 

such suspension or termination. The Consultant’s right to such suspension or 

termination shall be in  addition  to and not in substitution for any other rights 

the  Consultant  may have under  this contract or by law. 

 

Delete GC9.6 substitute with the following: 

 

The Consultant shall be entitled to be paid for all Services performed and 

Reimbursable Expenses incurred to the date of suspension plus suspension 

expenses directly attributable to suspension of the Project by the Client for 

which the Consultant is not otherwise compensated, including costs directly 

attributable to suspending the Consultant’s contractual and employee 

commitments on account of the suspension, and for which the Consultant can 

provide proof of payment if requested by the Client. 

 
 Delete GC9.7 

 
 

GC10 TERMINATION 
 

Delete GC10.2 and 10.3 

 
 Add the following: 

 

10.2 If the Consultant is in default in the performance of any of the Consultant’s obligations under this 

contract, the Client may, without prejudice to any other right or remedy the Client may have, notify 

the Consultant in writing that the Consultant is in default of its contractual obligations and instruct 

the Consultant to correct the default in the 5 working days immediately following receipt of such 

notice. If the Consultant fails to correct the default in the time specified or in such other time period 

as may be subsequently agreed in writing by the parties, without prejudice to any other right or 

remedy the Client may have, the Client may terminate this Contract The Client must pay the 

Consultant for the Services rendered and Reimbursable Expenses incurred by the Consultant to 

the date of termination, less any amounts necessary to compensate the Client for damages or costs 

incurred by the Client or by any person employed by or on behalf of the Client arising from the 

Consultant’s default. 



  

26  

 

 

 

10.3 The Consultant agrees that the Client may terminate this Contract at its convenience at any time 

upon 7 days’ written notice. Upon termination for convenience, the Consultant shall be entitled 

to be paid for all Services performed and Reimbursable Expenses incurred to the termination 

date, plus reasonable and properly documented costs incurred by the Consultant in 

demobilizing and terminating its contracts with Consultants. For certainty, the Consultant shall 

not be entitled to any loss of profit that the Consultant or any Consultants incur as a result of 

termination under any circumstances. 

 

Delete GC 10.4 and 10.5 

 
 

GC13 EXTENT OF CONTRACT 

 

 Add the following to GC 13.1 “The Supplementary General Conditions that 

accompany this document form part of this Contract. In an instance where the 

Supplementary General Conditions and the General Conditions conflict, the 

supplementary conditions shall govern.” 

 
 

GC14 PAYMENT TO THE CONSULTANT 

 
 Add the following: 

 

14.9 Amounts invoiced on account of fees for Services must not exceed the value of 

Services performed before the date of invoice submission. 

 

14.10 Where an invoice includes amounts on account of Services paid on a time based 

rate, the Consultant shall provide, with the invoice, a breakdown indicating the 

name, classification, hourly rate, and number of hours (to the nearest ¼ hour) 

billed for each billable person. The Consultant shall provide an explanation, 

satisfactory to the Client, if there is any change with respect to persons 

designated in this Contract to perform the Services. 

 

14.11 If this Contract provides for payment of Reimbursable Expenses as a 

predetermined fixed amount, amounts invoiced monthly on account of these 

Reimbursable Expenses must be proportional to the pre-determined fixed 

amount. 

 

14.12 If this Contract provides for payment of Reimbursable Expenses based on actual 

costs incurred, amounts claimed must be accompanied by originals or 

photocopies of supporting receipts, invoices or statements issued by parties 

other than the claimant. 
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